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OJIOKEHHE

Ob OTAEJIE KAJIPOB ®UJINAJIA

1. O0uwue noJiokeHHs

1.1. Ortnen kaapoB bepe3nukoBckoro ¢unrana geaepaibHOro rocyaaper-
BEHHOTO OIO/PKETHOrO0 00pa30BaTeNIbHOTO YYPEXKACHUs BBICLIEro 00pa3oBaHUS
«IlepMckuil HATMOHATBHBIN UCCIEN0BATENbCKUI OJIUTEXHUYECKUN YHUBEPCUTET
(mamee oTmen KaapoB) SBISETCS CTPYKTypHbIM noapaznaenenueMm bO TTHUITY.
Otnen xagpoB aeicTByeT Ha ocHoBaHUU [lonoxenust o bepesHnkoBckom ¢unuane
benepanbHOr0 rocyIapCcTBEHHOIO OHOKETHOro 00pa3oBaTENIbHOIO YUpEeXKACHUS
BeICcIIEro oOpa3zoBanus «llepMcKuil HALIMOHATBHBIN UCCIEI0BATEebCKUM MTONIUTEX-
HUYECKUN YHUBEPCUTET.

1.2. YuClIeHHOCTh COTPYAHHKOB OTHE]a KagpOB ONpeAeseTcs LTaTHbIM
pacnuca”ueM, yreepKaeHHbIM pektopoM [THUITY. Bee cTpykTypHBIE U KaapOBbIe
U3MEHEHUs B OTJeJIe KaJpOB IPOU3BOIATCS [0 IMPEACTaBICHUIO AupekTopa bd
[THUITY u yrBepxaatotcs pexropom [THUITY.

1.3. Ortxpen xagpoB NOAYUHSETCS HEIOCPEACTBEHHO IUPEKTOPY.

1.4. B cBoell AesATEIbHOCTH OTHEN KaJpOB PYKOBOACTBYETCS IEUCTBYIO-
LIMMU 3aKOHOJATeNbHBIMU akTaMu Poccuiickoir @enepauuu o Tpylae, HOPMaTHUB-
HBIMU ¥ HOPMaTHUBHO-METOJAUYECKUMHU aKTaMHU, OCHOBHBIMHU IOJIOKEHUSIMU TOCY-
JApCTBEHHON CHUCTEMBI JOKYMEHTALlMOHHOTO oOecreueHus yIpaBieHus, rocynap-
CTBEHHBIMH CTaHAapTaMH, paspabotkamu PocapxuBa, HHCTpyKLKel 0 MOpsaKe Be-
JeHHUs] TPYAOBBIX KHUJKEK, IPUKa3aMM AUPEKTOpa, IpaBUIaMU BHYTPEHHEro pac-
IIOpsIIKa, HACTOSIIUM I10JIOXKEHUEM U MHBIMU OPraHU3allMOHHBIMU TOKYMEHTaMH
OpraHu3alyu.

2. OcHoBHbIe 321244 U GYHKIHH OTAeJa KaAPOB
2.1. OcHoBHOI 3aauell oTAena KaapoB sABIseTCs 0GOpMIICHHE ABM)KEHUS U
yueTa JIMYHOI'O COCTaBa OpraHU3alliH.
2.2. OTpen KaapoB OCYIIECTBIISIET:



— JOKYMEHTHpOBaHHE OQOpMIIEHHUS IpHeMa, NepeMellCHU, NepeBofa U
yBonbHeHus: pabotarkoB b® [THUITY Bcex kaTeropuii, mpefoCTaBIEHUS UM OT-
IYCKOB B COOTBETCTBUH C TPYAOBBIM 3aKOHOAATEIILCTBOM;

— OKazaHue momouw nozapaszaeneHusM b® ITHUIIY B cobmonenun Tpy-
JAOBOTO 3aKOHOJATEIIbCTBA;

— BCACHWE JIMYHBIX J€J1 Hay4YHO-TIeJarorHyeckux paboTHUKOB, PYKOBOMIS-
HIero cocTaBa M COTPYAHHKOB, BHECEHUE B HHUX HOBBIX JAHHBIX, XapaKTEPU3YIO-
ux paboTHKKA, IIOATOTOBKA M BblJjaya M0 TpeOOBaHMIO pabOTHHKA CIPABOK H KO-
IIUHA TOKYMEHTOB;

— TNpHeM, XpaHEHUE, BeleHUe, 3al0JIHeHHe, Bblaaya TPYAOBBIX KHHXKEK B
COOTBETCTBHH C HHCTPYKIMEN O MOPSAKE BEAECHHS TPYAOBBIX KHIKEK;

— y4acTue B paboTe aTTeCTalMOHHOH KOMUCCHH;

—~ ocdopmieHue neHcuil pabOTHHKAM T10 UX 3asBJIEHHIM;

— COCTaBJIEHHE OTYETOB 10 YCTaHOBJIEHHBIM QopMam;

~ o(opMIIeHHE MEIULIMHCKUX CTPAXOBBIX ITOJIHCOB;

~ TIOATOTOBKA M CJayYa JUYHBIX €] U JOKYMEHTOB B apXUB.

3. Hpaga, 06s13aHHOCTH
CoTpyHUKH OTAeNa KaJApOB UMEIOT NpaBa B COOTBETCTBHH C JAeUCTBYIOLIHM
TPYAOBLIM 33aKOHOJATENBCTBOM U BBIIOJHSAIOT OOSN3aHHOCTH, OIpEAc/IEHHbIE
JOJDKHOCTHEIMU UHCTPYKUUAMU, YTBEPKACHHBIMU JUPEKTOpOM (Drrasia.

4. B3zaumMooTHOMEHHS, CBSI3H
4.1. Ortxen xkagpoB B3aUMOJIEHCTBYET:
- CO BCEMHU CTPYKTYPHBIMH NOAPA3JENICHUSIMY, a TaKXe C yIpaBlieHHe
xanpos [THUITY — no kagpoBeIM Bompocam;
- C BHEIIHMMH OpPraHU3alUsIMU U YUpEeKACHUSIMH (TOPOICKONW BOSHHBIM
KOMUCCapHar, OTae] COUMAIbHOro obecrneyeHus, TOPOICKUM LIEHTPOM 3aHSITOCTH,
MEAMIHCKOH CTPaxoBO#l KOMIaHue#H).

5. OTBeTCTBEHHOCTH
5.1 OTBeTCTBEHHOCTh 3@ HEHaJJIeXkallee HUCIIOJHEHHE HIIM HEHCIIOJIHEHUE
GyHKUMHA U 3a7a4, NIpeXyCMOTPEeHHBIX NaHHBIM [lonoxeHneMm, paGOTHUKH CTPYK-
TYPHOIO MOAPA3AEIEHUs HECYT B MOPAIAKE, YCTAHOBIECHHBIM JEHCTBYIOIIUM TpPY-
JIOBBIM 3aKOHOJATEIBCTRBOM.

6. Ilopsgok nepecMoTpa noJioskeHust 00 oTAE/IE KAAPOB
6.11lonoxeHune nepecMaTpuBaEeTCs B CNEAYIOUIMX CITydasX:
- IIPH U3MEHEHUH CTPYKTYphI OPraHMA3a1uy;
- IIPY IEPENOJYMHEHUH OTAENa KaJpOB;
- OpU KapOUHAIBHBIX U3MEHEHHSX ee BHYTpeHHeH OpraHu3alliOHHON

CTPYKTYPBI;



- IPpYU BHEJPEHMH HOBBIX ()OPM U METOJIOB OPraHHU3al|K TPY/Ia;

- IpY BHEJIPEHHUH HOBOH TEXHOJIOTMHM OOpabOTKH W MOATOTOBKH JOKY-
MEHTOB.

Cnenmanucr 1o kaapam E.Il. ABneeBa
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JIncer uzmenenust Ne 1
K TIOJIO’KEHHUIO 00 oT/eNe KaapoB (uirana
(ocHoBanwue: npukas ot 05.02.2026 r. Ne 05-02/7-B

«O BHECEHHH U3MEHEHUH B IOJIOKEHUS O HOZ[pa3I[€J1€HI/I5IX>))
Jata BBenenus: 12.02.2026 r.

1.1 Pazgen mnomnoxenuss o0 otaene kaapoB ¢uinana «OOIIMe ION0XKEHUS»
IMyHKT 1.4 roclie clioB «IpaBUiaMHi BHYTPEHHEr0 pacropsiIka,» AOMOJHUTE CI10BaMU
«ITonoxxenuem o cucreMe ynpasneHus oxpaHoit Tpyaa B [THUITY ».

1.2 B pazpen mnonoxeHuss o0 otraene KaapoB ¢uinana «OTBETCTBEHHOCTHY
N00aBUTh ITyHKT 5.2. CIEAYIOLIETr0 COACPKAHUS:

«CneuuanucTsl MoapasiesieHus] HeCyT OTBETCTBEHHOCTE:

— 32 HEUCIIOJIHEHUE W HEeHaJJexkalllee UCIOJHEHHE TPYIOBBIX 00s3aHHOCTEH,
COBEpIIEHHBIE B IpOIlEcCe OCYILIECTBICHUsI CBOCH AESITENbHOCTH — B Ipejesax,
OIpeIesIEHHBIX B AEHCTBYIOIEM TPYI0BOM 3aKOHOAaTe bcTBE PD;

— 3a IpaBOHApYIIEHHs, COBEPIUEHHBIE B IPOIECCe OCYIIECTBICHHUS CBOEH
JESITeJIbHOCTU — B IIpejieiax, ONpeAeEHHbIX B JEHCTBYIOIEM aJIMUHUCTPATHBHOM,
YI'OJIOBHOM U Ipa’kJIaHCKOM 3aKOoHOJaTelbcTBe PD;

—3a IpUYMHEHHE MaTepuajbHOro yiepba — B mpelesnax, OIpeaeiéHHbIX B
JAEHUCTBYIOIIEM TPYAOBOM U I'pakJaHCKOM 3aKOHOaTeNbcTBE PD;

— 3a HecoOJoieHue TpeOOBaHUi MpaBUil OXpaHbl TPy, JEKTPO- U M0XKAPHON
0e30nmacHOCTH B OJPA3ICICHUM. ». d

CrienMasivcT 1o Kaapam E.Il. ABneeBa
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